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Annual Qualification Navigation Guide 
 

Thank you for your interest in our projects. Annual Qualification filing with Lamp Incorporated is 
done through a link emailed to you from SmartBid. After these notes, we provide a section-by-
section guide to help you navigate the filing: 

• The statement will be reviewed upon submission. If any items need clarification, we will 
reach out to you via RFI (within SmartBid). 
 

• If this is your first filing with us, complete the form as requested.  
 

• If you filed last year, then only provide the most current year's information.  
 

• If a question does not apply to your company, do not leave the field blank; type "n/a" or 
something similar to acknowledge it. 
 
 
 
 
 
 

PROCEED TO THE FOLLOWING PAGE  
FOR THE SECTION-BY-SECTION GUIDE 
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Section-by-Section Guide 

Consider ALL questions mandatory unless specified otherwise 

• Sections 1 & 2: Complete all as applicable. 
 

• Section 3: 
o Complete #1 or upload a document to #2 
o Complete #3 - 5 
o Optional Questions: #6 - 7 

• Section 4:  
o Complete #1 or upload file to #2 
o Complete #3 or upload file to #4 
o Complete #5 - 9 

(If #8 and #9 do not apply, write "n/a" or something similar, but do not leave the 
field blank) 
 

• Section 5:  
o Complete #1-15 

 Do not upload the same document to each question. If you have ONE 
safety manual that covers all the questions, upload that document to 
question #1. 
 

 Questions #2 - 9, 13, and 15 can be answered "yes or no". If you have a 
separate document for your drug and alcohol testing policy, then upload 
that to #15; if it's covered in your overall safety manual, you do not need to 
upload it here again.  
 

o #16: Upload your OSHA 300/200 logs for the most recent three years (or if you 
filed a Lamp Annual Qualification filing last year, then you only need to provide the 
most recent filing year).  
 

o #17 - 20 if applicable 
 

o #21: REQUIRED - Upload your EMR confirmation letter from your insurance carrier 
or state fund on their letterhead, confirming the periods listed in #22.  
 

o #22: List the EMR for each period provided in the EMR document uploaded 
above. NOTE: Should your EMR exceed 1.0, the Contractor must demonstrate and 
document that it has or will initiate programs, policies, and attitudes that will 
result in a safety-conscious performance to be included on Lamp Incorporated's 
Approved Contractor List. In this case, it is the sole discretion of Lamp 
Incorporated to approve or disapprove a trade contractor.  
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o Optional Questions: #23, 24, & 26 
 

o #25 must be answered 

• Section 6: 
o Complete #1 - 4 

 
o #5: Upload a Bonding Capacity Letter from your surety agent.  

 
• Section 7: 

o #1 - 2: Because you are providing a bonding capacity letter from your surety agent 
in Section 6, #1 - 2 are optional. 
 

o Complete #3 

Section 8:  

o Must answer #1 & 3.  
o #2 is optional 

 
• Section 9: Must answer #1 - 3 

 
• Section 10: 

o Complete #1-3 or upload to #4 

• Section 11: You must answer #1 

 

Questions? Please call or email Kari Christensen, Kchristensen@LampInc.net or (847) 741-7220 x 
315. 
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